
ATTACHMENT B 

Pacific County Remote Work Agreem 
between Pacific County and _J.&=:i( __ · JYJLu.c�lCC>J'L:!/. __ 

This memorandum shall s� �s a_Q Agreement between the employee named a ove and the
Department/Office of \\,� t, \-\"""AA S1ai\Lt$through which the employee will be 
designated as a Remote Worker under the Remote Work Policy and allowed to perform the 
duties and responsibilities of his/her position from a location other than the primary duty station 
located at H/14 Gcuh. vA- . This Agreement shall be referred to as the 
"Remote Work Agteement' ind is authorized on a) a trial basis, or b) for the period designated 
below. As the employee approved for remote work, It Is important for you to understand that we, 
as the employer, may change any of the conditions or requirements of the agreement at any 
time during the period of the agreement. Also, management reserves the right to cease this 
arrangement altogether at any time. 
1. DURATION: This agreement will be valid beginning on 3 {11/'}.-0'YJ' · and 

ending on 3 111 / '.½,'.}:':\ • .

2. WORKING LOCATION: As an employee approved for remote work, you agree to maintain
an office. or adequate work s,pace at your residence located at

iH, 
,

 
t 

3. WORKING HOURS: You are expected to be productive and actively engaged In work for all
hours (indicated below) with a minimum of½ hour break for lunch, while working from your
home office during the period of this agreement.

Day 

Tues 
Wed 
Thur 
Frida 
Satu 

Start time Lunch 
Break 

End time Workslte (home/or office) 

When necessary, we may Inform you in person, via email or telephone of work that will 
require your presence In person at the office or other assigned site. We will do our best to 
give you at least 24 hours' notice, but shorter notice Is possible and acknowledged. As an 
employee approved for remote work, you agree and understand that being a remote worker 
requires that you be able to devote 100% commitment to working during the regular work 
hours specified above and that you will ensure that household duties, Including child care, 
do not interfere with work time or are not conducted or performed during the normal work 
time. 

4. TELEPHONE/COMPUTER/NETWORK & EQUIPMENT ACCESS & USE: As an employee
approved to be a remote worker, you agree and understand that you will be expected to be
accessible by telephone and thus will maintain a telephone line that can be used for phone
calls at your own expense. You agree and understand that there may be times when you will
incur telephone charges In the performance of your duties and will do so at your own
expense, without expectation of reimbursement.
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